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DURING YOUR STUDIES: 
Renewing your Permit of Stay 

 
DISCLAIMER: The University is not responsible for ensuring the absolute veracity of this document. 

Rather, it is the student’s responsibility to verify the information provided directly with the relevant 

authorities. 

While we are happy to assist you in this process, it is your responsibility to ensure that your PdS card is 
issued successfully, by completing all steps of the process in a timely fashion, presenting yourself on 
time at your scheduled appointments, and by submitting missing documentation promptly, if necessary. 
 
Check-List for Al Elka Appointment: 

 Permit of stay kit: you can pick one up for free at the central post office in Bra in Piazza Carlo 

Alberto 28, or the secondary one in Via Adua 6/A. Find their opening times here. The central post 

office is open until 7.05 P.M. on weekdays. Leave the contents of the kit untouched; do not 

attempt to fill it out yourself. 

 Photocopies of all pages of your passport 

 Photocopy of your “Codice fiscale” 

 Extended enrollment letter (provided by the UNISG Registrar's Office) containing proof of health 
insurance 

 Copy of your “contratto di locazione” or lease agreement in Bra valid for the whole duration of the 
extended residence period 

 Bank or UNISG statement detailing how you will pay your day-to-day living expenses 

 Photocopy of your expiring permit of stay 

 €16 tax stamp (“marca da bollo") 

 Al Elka processing fee: €5 (cash only) 

Once you have been to your Al Elka appointment, mail off your PdS at the main post office in 
Piazza Carlo Alberto, 28 in Bra. Please remember that you will be automatically scheduled a 
fingerprinting appointment in Bra approx. 15 business days following the moment of 
mailing your PdS kit. Therefore, ensure that you are in town during that period. 
 
You will need to provide the following at the moment of mailing: 

 €101,91 in cash 

 your passport (to verify your identity) 

 a return mailing address (your long-term apartment address if you already have one, or 
Via Amedeo di Savioa 8, 12042 Pollenzo, Bra CN) 

 Italian mobile contact number 
 
When your Permit of Stay is ready, you will receive a text message at the number you indicated when 
applying for your permit of stay (e.g. your Italian cell phone). Usually the message comes in two parts 
and starts with "Long1/2..." and a second one starting with "Long 2/2...". Read it carefully as it contains 
your appointment date and time for picking up your Permit of Stay. Alternatively, you can also verify the 

https://www.poste.it/cerca/index.html#/risultati-cerca-up/12042%20bra,%20cn,%20italia
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state of your permit either by consulting Poste Italiane’s permit of stay tracking site or by checking the 
Immigration Authority’s permit of stay tracking site. Once indicated as ready, go to the Immigration 
Authority or Questura in Via Guala, 2 in Bra (unless otherwise specified on the text message or website) 
from 9 AM to 12 PM, Monday through Friday to pick it up. You do not need an appointment. Be sure 
to bring your passport and original postal receipt with you. Remember to either stop by our office 
to have your permit of stay scanned or send us a high-quality photo of both the front and back 
side of your card. 
 
Be strongly advised: You can expect your PdS card to be issued in roughly 4 months' time 
from the moment of mailing, provided all your documentation is in order and there are no 
unexpected bureaucratic delays. By law, the Questura has at least 90 days to process and 
issue your PdS. 

Last Update: February 2018/cw 

https://www.portaleimmigrazione.it/ELI2ImmigrazioneWEB/Pagine/StartPage.aspx
http://questure.poliziadistato.it/stranieri/

